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PREPARED BY:  Rashida Kennedy – Equity & Fidelity Team    

 
SUBJECT:                 Discipline and Attendance Audits  
    
DATE:   November 19, 2012   
 
Proposal/Request 
 
PCSB staff requests the Board to open public comment on a new data audit policy.  This 
policy will determine flags that will trigger audits of submitted data.  The following cases 
could trigger such audits: 
 

• Data discrepancies in ProActive 
• Between 0-3% discipline incidences in grades PK-12 
• Under 80% or 100%  in-seat attendance rates  

 
 
In addition, PCSB staff will conduct random audits of discipline and attendance data 
throughout the school year to ensure data quality.  
 
These audits could include the following: 

• Comparison of attendance and discipline data between a school’s student 
information system and data in ProActive 

• In person audit of a school’s attendance and discipline data entry process 
• Accurate review of paper documents (if applicable) 
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• Interviews with a school’s data manager or other persons responsible for student 
data 

• A Qualitative Site Review 
 

Background 
 
The School Reform Act of 1996, as amended, requires in section § 38-1802.11.(a)(1)(C) –
that an eligible chartering authority shall monitor the progress of each such school in 
meeting student academic achievement expectations specified in the charter granted to such 
school.  

In order to monitor schools’ academic achievement, the PCSB collects data electronically 
via our data collection system, ProActive, Epicenter, encrypted files, or other secure 
methods. As stated in the PCSB Data Submission Policy (May 2012), PCSB staff may 
conduct on-site data validation visits at any time throughout a school year. Therefore, 
PCSB expects schools to maintain documentation in paper and/or electronic format 
pertaining to attendance, enrollment, and discipline.  
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